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KoMMepueckoe npeajio:KeHne
0 00yUeHHI0
IJIS1 KOMITAHUH «»

IIo Teme:

APOEKTUBHAY PABOTA B EXCEL.
OIITUMUBAIINA 1 ABTOMATU3AIINA
PABOTBHI C OTUETAMMN»

Ot International Business Academy

2025

International Business Academy 6siarogaput Bac 3a BHUMaHHe K HamIeil KOMIaHUI
U npe/JiaraeT 03HAKOMHUTHCS ¢ KOMMepueCKIM Npe/JI0KeHneM [0 OPpraHn3aninu
U IPOBe/IeHHI0 ceMUHapa

Hamm KOHKYPE€HTHbLIC IIPpeuMyliecraa:

NuauBuayaiabHasi pa3padoTka nporpamMm mo/jx 3aKas

Mini acceccMeHT + OTUYeT (110 TOrOBOPEHHOCTH € KJINEHTOM)

Boabmoii BLIOOP TpeHEpPOB

IlepcoHanbHbIl MeHe:KeP, KYPUPYIOIIHNI POEKT

IlocTTpeHuHroBas nojaaeprkka 6 mecsinen

IIporpaMmbl JOSJILHOCTH JJIsI IO CTOSTHHBIX KJIMEHTOB

Boicokas penyrauusi komnannu IBA u pekoMeHgannu oT BeyIMX KOMIIAHUI
Ka3zaxcrana

e OOyuyeHne B paMKax Me:K/YHAPOHBIX CTAHJAPTOB
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Caiit: http://www.iba.kz/ Tea.: +7 (727) 328-02-02/03; Mo6. Tex.: +7 702 777 4411
Anpec: PK, r. Aimarel yi. 7Kapokosa 318 ocuc 23 (yr. npocnekra Ajib-®Papaou)
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VCJIOBUS COTPYIHUYECTBA:

TOO «International Business Academy» npuriamniaer Bac npuHsATh yyactie B 00y4eHHH IO TeMe:
"pdextuBHas padora B Excel. OnTumusanys u apToMaTu3anus padoThl ¢ OTUYETaMU "

Croumoctn 00yuenusi: 237200 tenre 6e3 HIC (Mcnonaurens He saBisercs miareasimukom HIC).
Llena Ha 2026 rox ¢ yuetom unaekcarmu 10% cocrasut 260920 tenre 6e3 HIC (Mcnonxurensb
He saBisercs mareabmukoM HJIC).

MecTo npoBeaenusi: ouHo teppuropus Ilocrasimyka/ onnaits margpopma ZOOM
JlaThl NpoBeIeHNSI:

Anmarsl:

17-18 nronsa 2025

5-6 pepasis 2026
20-21 mas 2026
29-30 urona 2026
20-21 anBaps 2027
18-19 mapra 2027
13-14 cenrs0ps 2027

OmunaiiH:

9-10 oktsa6ps 2025
2-3 amnpens 2026
10-11 utons 2026
3-4 mapra 2027
25-26 mapra 2027

* maThl TpeOYIOT JIOTIOJTHUTEILHOTO COTJIACOBAHUS

IIpoaoakuteabHOCTh: 16 akageMUYECKUX 4acoB

Bpems: ¢ 10:00 oo 17:30.

KoJsnyecTBO yuacTHHKOB: 1 yenoBek

B croumocTh 00y4eHHsA BXOQHUT: 00yUYeHHE, KOMIUIEKT SKCKIIIO3UBHBIX 00YYaAIONIMX MaTepHasIoB,
OJIOKHOT, pyuka, ceptudukar International Business Academy, mocTTpeHHHroBasi MojAepkKa (6 Mecsiies),

o6en u 2 Koe-Opeiika B KakIbli 1eHb 3aHITUH (IIPU YCJIOBUH, YTO O0yUYEHUE OUHOE).

[TpocyM 3aKJTIOUUTH JOTOBOP 3apaHee Kak MUHUMYM 32 1-2 Mecsa 10 Hayaiaa o0ydeHus: M 3a0pOHUPOBATh
JaThl C TPEHEPOM.

Ncnomnurens: baryxtnaa H.E
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Nudopmanus 0 kKoMnaHum.

International Business Academy- 3T0:

1. Pexomengauuu. Boicokas penyranus komnanuy IBA n pekoMeHAanum oT BeIylnux KOMITAaHUI
Kazaxcrana. Kommnanus 6osee 10 sieT Ha peIHKE 3a 9TO BpeMsl 3apeKOMeHJoBaa ceOs, Kak
HAaJIe’KHOTO MOCTaBIIMKA YCIIYT.

2. IlepcoHanbHBI MEHEKEP, KYPUPYIOIUI NMPOeKT. Kak bl POEKT KypUPYET OTAEIBbHBIN
MeHeKep, KOTOPbIN 3aKperuieH 3a Baiei kommnanuei

3. Jlyumme sxcnepThl. [IpodeccnoHabHBIN COCTaB MPUBJIEKAEMBIX K MTpoIieccy 00ydYeHust
IIPETNOIaBaTelIeN, YCIEIIHBIX IKCIIEPTOB, KOHCYJIbTAHTOB, TOI-MEHEIKEPOB KPYIHBIX KOPHOpaLHK.

4. AKTyaJILHOCTb U noJib3a. Hamm nporpaMmsal OTpa}Kar0T CaMbI€ COBPEMEHHBIC METOAUKHU C YIYETOM
HN3MCHCHHUA PbIHKA Y 3aKOHOJATCJIbCTBA.

5. ®opmat o0ydeHHs. MBI IpesaraeM HalllMM KJIMeHTaM HECKOJIbKO (hOpMaToOB 00y4eHHS:
— Ounbiii 1 OHyaiiH popMaT OTKPBITHIX, KOPIIOPATUBHBIX M UHAWBHYAIbHBIX CEMUHAPOB.

6. [TocT-TpeHUHTOBbBIe aHAIM3 U TIOAJePKKA B TeYeHUH 6 MecsiiieB. MOHUTOPUHT pe3yJIbTaToB
TPEHWHTOB B paboyeM Ipoliecce, peKOMEH/IAIMK OT TPEHEPa.

7. nnuBuayanbHbIA 1oaxo/. Bee, HaunHas oT cofepkaHus, MECTa U BpEMEHU MPOBEICHUS
TPEHUHTOB MOKET OBITh HACTPOEGHO B COOTBETCTBUM BarmiM norpeOHOCTAMHU.

8. IlpuHIMNMATBHO BRICOKMI YpOBEHb cepBUCa. MBI CO3JaIM BCE YCIOBUSA JIIs1 MAKCUMAJIbHOTO
BOBJICUEHHS B 00yUYeHHUE: OT YAOOHBIX KpPecesl M COBPEMEHHOTO MPe3eHTAMOHHOTO 000pY/I0BaHUS,
10 yIOOHOH JIOKAIHH.

9. MexayHapoHble cTaHaapThl 00ydyeHus. O0ydyeHue B paMKax MeXAyHApOAHBIX CTaHJapTOB,
C aJanTanui MoJ| peajny Ka3axCTaHCKOro Ou3Heca.
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OIIMCAHME ITPOI'PAMMDI:

Pa6ora ¢ hopmyaamu u (pyHKIHSIMHA

¢ KomOuHMpoBanue (pyHKIMIA B (hopMysIax IJisl pelieHus pa3IMyHbIX 3a1a4

¢ [lonsATHe BciomMoraTebHble, OCHOBHbIE (DYHKIMH, (PyHKIIMK Oe3 apryMeHTOB
¢ [IpumMepbl pa3IMuHOrO KOMOMHUPOBAHUS (DYHKIMIA

* Bosee ynoOHbIN BBOJ (DyHKIMI C TIOMOIIBIO MIEPEHOCA CTPOK

Maremarnyeckue (DyHKIUH U CTATHCTHYECKHEe (PYHKIIUHN

¢ JloHATHE «BJIOKEHHBIE TAPAMETPbI» (PYHKLIMI

e ATPEI'AT, OKPVTJI, OKPYTJIBBEPX, OKPYTJIBHU3, IPOMEXYTOYHBIE.UTOI'Y,
CYMMECJI, CYMMECJIMMH, CUET, CYET3, CHUTATBITYCTOTHI, CYETECJIN,
CYETECJIMMH

DyHKIMHU 1151 pa00ThI ¢ TEKCTOM
e TIPOITVICH, ITPOITHAY, CTPOYH, C)KITPOBEJIbI, TIEYUCUMB, HAWUTH, JIEBCUMB,

[MPABCUMB, IICTP, JJICTP, OB bEJUHUTDH
¢ [IpakTUyecKkue MpUMepbl UCTIOJIb30BAHUS TEKCTOBBIX (DYHKIMIA

dyHKINU 1A padoThHI ¢ JaTOl U BpeMeHeM

Ocobennocty yuéra BpeMeHH U natsl B Excel

® Pacuér kaseHIapHbIX JaT 6e3 PyHKIIUIA

THATA, CEI'OJJH, 'O, JATAMEC, JEHBHE]/I, HOMHE]/l, Y1CTPAB/IHU, PAB/IEHD,
PABJEHBMEX]]

¢ [IpakTryeckue nmpuMepsl TpUMeHeHUs1 (DYHKIIUNA JaThl 1 BpEMEHU

Jlornueckue (hyHKIMH ¥ BbIP a’KeHHS

¢ Onepatopsl Joruku B Excel, tornyeckue 3HaueHns
e ECJIN, U, NJIU, ECJIMONINBKA, ECJIMMH, ITEPEKJIIOY

(I)yHKlII/II/I CCBbIJIKH 1 MaCCHUBbI
¢ [IONCKIIO3, UHAEKC, CMEI, PWJIbTP, COPT, COPTIIO
¢ [Ipo6aembl uHcTpyMeHTa (puiibTp B Excel, ocoOeHHOCTH U TUTIOCH! (DYHKIIUH (PUIBTP

¢ KomOunanms ¢pynkimu ¢puibtp ¢ tabauamu Power Query

®yHKIUN JIS1 IPOBEPKH JAHHBIX
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¢ Co3aaHue BBINAJAIONIUX CIMCKOB

¢ CozlaHue JIOTUCTUYECKUX KAJIbKYJISITOPOB C MOMOIIBIO BBIMAJAIONIUX CITUCKOB

¢ Vcnonb3oBanue B (popMyJiax CCBUIOK Ha STYSHKH APYTUX JIUCTOB U APYTUX paOOUMX KHUT
P PeKTUBHOE UCTIOJIB30BAHUE CCUIOK

Coznanue popMyJibl, UCTIONB3YIOIIEH 3HAUEHUsI APYroro JIMCTA WK KHUTY

¢ CHHTaKCHC CCBIJIKM Ha SIYEMKY Ha JPYIOM JIUCTE B TOM K€ KHUTE

® CHHTaKCHC CCBUIKM Ha STYEUKY B JPYTOM KHUTE

Pabora ¢ BHENIHUMU CBA3SIMU

* lI3MeHeHue 3HaueHU (pOpMyJI C BHEIIHUMU CBA3AMU. [IpoBepKa cocTosIHUA CBA3EH

NHCcTpyMeHTHI padoOThHI ¢ JAHHBIMH U (POPMYyJIaMu

¢ 3asucumoctu popmyn (Formula Auditing)

* OrobpaxeHue cBs3er Mexay (popMyIamMu U siueiKaMu

¢ TpaccupOBKa BIMAIIINX STYEEK

® TpaccupoBka (popMyJ1, CCUIAIOIIMXCS HA 3aBUCUMBIE STUEHKU

¢ Jlepexon K BAMSAIOLLEN UM 3aBUCUMOM SIYEMKE Ha JPYroM JICTE
* [louck siueek, CTABIIUX MPUIUHON OIMMOOK B (hopMyJie

¢ lcnpayienue omuoOoK B hopmyax

¢ [lomaroBoe BEIYUCIIEHHUE CJIOKHBIX (DOPMYJI

® OKHO KOHTPOJIbHOT'O 3HAUEHUsI

IToakaoueHHe K JaHHBIM ¢ moMombio Power Query

¢ Co3maHue MOAKIIOYEHUS K pa3TnuHbM Buaam TokymeHToB CSV, XLS, Google Taommipt
¢ 3ajaHue HACTPOEK MOAKIIOUEHUs U 0OpaOOTKU JaHHBIX
* VmpagpieHue maramu oOpaObOTKHU TaHHBIX

IIporHo3upoBaHne JaHHLIX C MOMOIIbIO JicTa Nporao3a Excel

® VHCTpYMEHT JIMCT POrHO3a
* TpeOGoBaHMs K TaHHBIM
® Oco6ennoctu padotsl pyHkimu ITPEICKA3.ETS

NHcTpyMeHT NpoBepPKa JaHHBIX

¢ OmnpejielieHUe JaHHBIX, JOIYCTUMBIX [Is BBOJA B STYCHKH

¢ Paspemmrh BBOJ TOJIBKO 3HAUEHUH U3 BBHINAJAIONIETO CITUCKA

¢ Paspenurh BBOJ] YMCIIOBBIX 3HAUCHUIA, HAXOSIIUXCS B 33/IaHHBIX Mpejesiax

¢ Paspenmrs BBOJ AaThl M BpEMEHU B pAMKaXx OIPe/IeIEHHOTO MHTEPBaJla BpEMEH!
® Pa3pemuTh TEKCT ONPeesIEHHON [IJIUHBI

¢ Vcnonb3oBanue (popmMyIisl

¢ OroOpaxkeHrne COOOIEHUsI TPY BBOJIE HETPABUJIbHBIX IAHHBIX

¢ OtoOpaxeHre HEBEPHO BBEICHHBIX JJaHHBIX B TAOJHILIE
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Pab6oTa ¢ Tadanmamu

e Pabora c ooObekToM TaOsmua (Table)

¢ O0LIKeE MTOJ0KEHNUA

e Co3zganue TaOJIULIbI

¢ lcnonb30BaHME MHCTPYMEHTA OBICTPBIN aHATN3 JIIS CO3/IaHM S TaOJIHIT
¢ B03MOKHOCTH TaOJIULIBI

¢ PackpbIBaoIIMecs CIUCKH (pribTpa

¢ lcnionp3oBaHue cpe3a 11 (pUIbTPALKU JaHHBIX
* CTpoKa BCTaBKHU

¢ Crpoka UTOrOB

® PemakTupoBaHue TaOJIUIIbI

e Co3gaHue BBIUKC/ISIEMOrO CTOIO0LA TaOIMIIbI

BHSyaJILHbIﬁ AHaAJIN3 JaHHBbIX

¢ VcnosHoe opmarupoBanue (Conditional Formatting)

* YcinoBHOE (popMaTUPOBAHUE

¢ [loHsaTue ycinoBHOro (hopMaTUpPOBaAHUS

¢ OO1mmil MOAX0/ K CO3/IaHUI0 YCIOBHOTO (hOpMAaTUPOBAHUS

¢ Turel npaBui ycJI0BHOTO (pOpMaTUPOBAHUS

¢ Vcnons3oBaHue (opMyJibl B KAUeCTBE KpUTEpUst (pOpMaTUPOBAHUS

¢ Jlucnieryep npaBuil YCIOBHOTO (hOPMaTUPOBAHUS

¢ [Iproputer 06padOTKM MpaBUJI YCJIOBHOTO (hOpMaTHPOBAHUS

* YcioBHOE U «Oe3yclIoBHOE» (POpMaTHPOBAaHUS

¢ lcnonb30BaHKE MHCTPYMEHTA ObICTPBIN aHAJIN3 B YCJIOBHOM (DOPMATUPOBAHUU

2 IeHb

CnapkJiaiiHbl — 0TOOpa’keHne TeHAeHIUI H3MeHeHUsI JTaHHbIX
¢ CoznaHue CriapkJiaiiHOB

JloGaBneHue TeKcTa Ha CriapKJIaiiH

* Hacrpoiika criapkJjaitHOB
¢ lcronb30BaHUE UHCTPYMEHTA OBICTPBII aHAIN3 JUTS CO3JaHMs CIIapKJIAHOB

JquarpamMmmbl

¢ CoznaHue auarpaMmm

¢ BrIOOp CTaHIAPTHOT'O THUIIA IUArPAMMBI «I10 YMOTYAHUIO»

L4 HOCTpO@HI/Ie IH/IanaMM])I Ha OCHOBE HAHHbIX, paCHOJIO)KeHHLIX B HCCMEKHBIX quﬁKaX
¢ Hacrpoiika tuarpamm

L4 I/I3MCHCHI/IG THUIIA III/IanaMMI)I

¢ BrIOOp CTaHIapPTHOrO MaKeTa JuarpaMMbl

¢ BrIOOp CTUJIS ¥ LIBETOBOTO O(POPMIICHUS AUAT PAMMBI
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¢ ]I3MeHeHMe MakeTa JuarpaMMel

¢ [lapameTpsl 2J1EMEHTOB JUarpaMMsl

* lI3MeHeHne MecTa pacrosIOKEeHU AUarpaMmbl

® OuibTpanys JAHHBIX AUArPaMMbl

¢ JIvuHuM TpeHJa Ha IuarpaMme

¢ [loHATHE JIMHUY TPEHAA

¢ Tumel fparpamm, NOoAAEPKUBAIOLIME JTMHAN TPEHIA

¢ JloGaBjieHe JTUHUM TPEHA K psiJaM JaHHbIX

* BriGop HanOosiee NOAXOAAIIEH JTMHAN TPEH/IA TSl IAHHBIX

¢ [Japamerpsl IMHUAU TPEHJA

¢ lcnosnp30BaHMe JTMHUM TPEHA VIS CO30aHUs (POPMYJIbI IIPOTHO3UPOBAHUSA
¢ JluHuM psja, TMHUAY NPOEKUMIA U TUIAHKU MOIPEIIHOCTEN Ha IMarpaMme
¢ Jlvauu psnga

¢ JIvHUM NpoeKuui

¢ Kopupaop kosneGaHmii

¢ [los0Chl NOBBILIEHUS Y IOHUKEHUS

¢ [Ipenen norpemHocren

IIpoABUHYTHII YPOBEHb H3MEHEHNsI IarpaMmm

¢ lcnonp3oBanue popmara purypsl 1jisi BU3yajabHOU KOPPEKTUPOBKY JUarpaMMbl

¢ lI3meHeHne qu3aiiHa AMarpaMMBbl U €€ CTPYKTYpPbI C TOMOIIIBI0 001acTi (hopMaT purypsl
¢ CozpgaHue cOOCTBEHHOIO MakeTa [Jisl iuarpaMM

* VmpasieHue (popMaToM YKCesl B JUarpaMmmax

CBoaHble TaOJUIBI H CBOJHBbIE qUArpaMMbl (pivot table)

e OOuMe CBeeHUs O CBOAHBIX Ta0IMIaX

e O0wmue ceeeHrsa 00 UCXOIHBIX JAHHBIX U1 CBOIHBIX TAOJIMIL

¢ Co3gaHue CBOAHOW TaOJIMIIBI

¢ BrI00Op MCXOIHBIX TaHHBIX

¢ OcHOBHbIE OOBEKTHI 17151 PAaOOTHI CO CBOJIHOM TabMIIeh

¢ lcronp30BaHKe MAOJIOHOB IS CO3JaHMsl CBOIHOM TaOIUIIbI

® (OCHOBHbIE 00/1aCTH CBOJHOM TaOJIUIIbI

® Pabora ¢ 00BEKTOM MOJIA CBOLHON TAOJIMIIBI

¢ JlonosHUTE bHBIE TApaMETPBl OKHA TIOJIsI CBOJJHOM TaOIUIIbI

e CaeneHus O CO3JaHUN CBOAHOM TAOIMIIBI HA OCHOBE HECKOJIBKMX TAOJIMI] UCXOAHBIX JaHHBIX
CO OTHOIIIEHUSIMU (CBSI3SIMU)

¢ lI3MeHeHMe ollepalliy CBeJICHUS TaHHBIX IS CO3JJaHUSI UTOTOB

¢ [IpuMeHeHUe TOTOTHUTEILHBIX BBIYUCICHUH 11 UTOTOBBIX 3HAYEHUN

¢ lI3MeHeHre HA3BaHWK YIPABJISIIONIUX TOJIEN

¢ lcnonp30BaHKe MapaMeTPOB CBOAHOM TaOIUIIBI [J1s1 U3BMEHEHUsI MaKeTa CBOAHOU TaOIUIIbI

¢ DubTpanys BHIOOPOM

¢ QubTpanus 3aJaHUeM yCIOBUI

¢ CpaBHHTEJIbHBIN aHAIM3 HECKOJIbKMX BapUaHTOB (DHJIbTPAIIAN
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¢ Coznanue cpesa
¢ OTtkJIIOUEHHUE cpe3a
* Vnanenue cpesa
¢ Hacrpoiiku ctuis cpesa
¢ Hacrpoiiku napameTpoB cpe3a
¢ CozlaHue BpeMEHHOM IIKaJIbI
* VmnpapieHue BpeMeHHO! IIKaIon
* Hacrpoiika 1u3aiiHa BpeMEHHOM IIKaJIbl
¢ CTUIM CBOIHOW TaOJUIIBI
¢ [lapameTpsl cTUIEH CBOAHOUN TaOIUIIBI
* MaxkeT CBOTHOH TaOJIHITBI
¢ [TapameTpsl BUIMMOCTH JIEMEHTOB
¢ [lapamerpsl 1eficTBUS
¢ [JapameTpsl JAHHBIX
¢ JI3BneyeHne UCXOIHBIX JAHHBIX JJIs1 ONPE/IeJIEHHOrO UTOrOBOIO 3HAYEHUS
¢ lcrosnb30BaHe UTOTOBBIX 3HAYCHUI CBOJHOM TaOuIpl B hopmyiax Excel
¢ [lapameTpsl COPTUPOBKU
¢ Co3aaHue BBIUMCIISIEMBIX M0OJIEN U 9JIEMEHTOB (BBIYMCIIEHNUS)
¢ [lapameTpsl rpynmnupoBKU

CBoaHas quarpamma
¢ Co3aaHue CBOAHON AUarpaMMBbl
* BriOop cTuis ¥ THMA CBOJHON AMarpaMMBbl
* BusyaibHble HACTPOWKYU CBOAHON JUarpaMMBbl
* OCHOBHBIE OOBEKTHI JJIs1 pa0OTHI CO CBOJHOMW TMarpaMMOi

BoIxo/1HO€ TecTHpPOBaHHE HA 3HaHUE HHTeP(elica U MPUHIUIIOB PadoThI excel

¢ [IpakTyeckuil MOJyJib BBIXOJHOTO TECTUPOBAHUS
¢ Teopernueckuil MOJYJb BBIXOJHOTO TECTUPOBAHUS
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