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KoMMepueckoe npeajio:KeHne
0 00yUeHHI0
IJIS1 KOMITAHUH «»

IIo Teme:

APOEKTUBHAY PABOTA B EXCEL.
OIITUMUBAIINA 1 ABTOMATU3AIINA
PABOTBHI C OTUETAMMN»

Ot UII International Business Academy

2026

International Business Academy 6siarogaput Bac 3a BHUMaHHe K HamIeil KOMIaHUI
U npe/JiaraeT 03HAKOMHUTHCS ¢ KOMMepueCKIM Npe/JI0KeHneM [0 OPpraHn3aninu
U IPOBe/IeHHI0 ceMUHapa

Hamm KOHKYPE€HTHbLIC IIPpeuMyliecraa:

NuauBuayaiabHasi pa3padoTka nporpamMm mo/jx 3aKas

Mini acceccMeHT + OTUYeT (110 TOrOBOPEHHOCTH € KJINEHTOM)

Boabmoii BLIOOP TpeHEpPOB

IlepcoHanbHbIl MeHe:KeP, KYPUPYIOIIHNI POEKT

IlocTTpeHuHroBas nojaaeprkka 6 mecsinen

IIporpaMmbl JOSJILHOCTH JJIsI IO CTOSTHHBIX KJIMEHTOB

Boicokas penyrauusi komnannu IBA u pekoMeHgannu oT BeyIMX KOMIIAHUI
Ka3zaxcrana

e OOyuyeHne B paMKax Me:K/YHAPOHBIX CTAHJAPTOB
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Caiit: http://www.iba.kz/ Tened on u WhatsApp: +7 702 777 4411
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VCJIOBUS COTPYIHUYECTBA:

UIT International Business Academy npurnamaer Bac npuHsTh yuactue B 00yIeHUH 10 TeMe:
"pdextuBHas padora B Excel. OnTumusanys u apToMaTu3anus padoThl ¢ OTUYETaMU "

Croumocts 06yuennsi: 296500 tenre 6e3 HIC. Ilena Ha 2027 roa ¢ yuerom unaekcanuu 10% cocraBur
326150 tenre 6e3 HJIC.

*Kommnanust UIT International Business Academy ¢ 2026 roga padoraet Ha 0OIIEyCTAaHOBIEHHOM PEKMME
Hajoroo01o0xenus ¢ HIC.

*HIAC 16% Oyznet no06aBJeH B CYET Ha OILIaTy.
MecTo npoBeaenusi: ouHo teppuropus Ilocrasmyka/ onnaits miargpopma ZOOM
JlaThl NpoBeIeHNSI:

Anmarsl:

20-21 mas 2026
29-30 utons 2026
20-21 anBaps 2027
18-19 mapra 2027
13-14 cenrs0ps 2027

Omnaiin:

2-3 anpeins 2026
10-11 urons 2026
3-4 mapra 2027
25-26 mapra 2027

* maThl TPeOYIOT JOMOJHUTEILHOTO COTJIACOBAHUS

IIpoao/KuTEBLHOCTD: 16 akaleMHUYecKUX 4acoB

Bpewms: ¢ 10:00 o 17:30.

KoanuecTBO y4yacTHHNKOB: | yenoBek

B croumocTh 00y4yeHHsA BXOUT: 00yUYeHHe, KOMIUIEKT SKCKJIIO3UBHBIX 00YYaIOIIUX MaTepHasoB,
OJIOKHOT, pyuka, ceprrdukar International Business Academy, mocTTpeHUHrOBast NOAEepKKa (6 Mecsien),

2 kope-Opeiika B KaxIplid IeHb 3aHATHI (TIPH YCIOBUH, YTO O0YUYEHHE OUHOE).

[TpocuM 3aKJTIOUUTH JOTOBOP 3apaHee Kak MUHUMYM 32 1-2 MecsIa 10 Hayaaa o0yueHust U 3a0pOHUPOBATh
JaThl C TPEHEPOM.
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Nudopmanusa o koMmnanmu.

International Business Academy- 3t0:

1. Pexomenauuu. Boicokas penyrauust komnanuu IBA 1 pekoMeHaaluu oT BeLylnux KOMITAHUI
Kazaxcrana. Komnanus 6onee 10 et Ha pbIHKE 32 9TO BpeMsl 3apeKOMeH 10Baa cedsl, Kak
HAJIE’KHOTO MOCTABIIMKA YCIIYT.

2. [lepcoHanbHblil MEHEKEP, KYPUPYIOIUI MPoeKT. Kax bl MPOEKT KypUpyeT OTAEIbHBII
MEHEKEP, KOTOPbIN 3aKperUieH 3a Baienn komnanuen

3. JIyumme sxcneptsl. [IpodeccroHabHBIN COCTaB MPUBJIEKAEMBIX K TIPOLIECCY 00y4YeHHS
MIperoiaBaTelieil, yCIelHbIX IKCIIEPTOB, KOHCYJIbTAHTOB, TOM-MEHEIKEPOB KPYIHBIX KOPHOpALUK.

4. AKTyaIbHOCTb ¥ IOJIb3a. Hamm nporpaMmsl OTpakaloT caMble COBPEMEHHBIE METOAUKHU C yUETOM
W3MEHEHUS PbIHKA M 3aKOHOAATEJIbCTBA.

5. ®opmat o0yueHus. MBI pesiaraeM HallliM KJIMEHTaM HEeCKOJIbKO (pOpMaToB O0yUeHHMS:
— Ounblii 1 OHaiiH GopMaT OTKPBITHIX, KOPIIOPATUBHBIX M UHAUBUYAIbHBIX CEMUHAPOB.

6. [TocT-TpeHNHIrOBbIE aHAIN3 U MOAEPKKA B Te4eHUH 6 MecsueB. MOHUTOPUHT pe3yJIbTaToB
TPEHUHIOB B pab0yYeM Ipoliecce, peKOMEH/IalluK OT TpeHepa.

7. nnuBuayanbHbli oaxo[. Bee, HauMHas ot cogepkaHusi, MECTa U BPEMEHU MPOBEACHUS
TPEHUHIOB MOKET ObITh HACTPOEGHO B COOTBETCTBUM Barmmm norpeOHOCTAMHU.

8. IIpuHIIMNIMATbHO BBICOKMI ypOBEHb cepBUca. MBI CO3/1aIi BCE YCIOBUS JIISI MAKCUMAJIbHOTO
BOBJIEUEHHS B O0yUEHHE: OT YIOOHBIX KPeces U COBPEMEHHOI'O MPe3eHTAIIMOHHOTO 000PY/I0BaHMS,
10 YAOOHOMU JIOKAIHH.

9. MexayHapoaHble cTaHaapThl 00ydeHus. O0ydyeHne B paMKax MeXAyHAPOAHBIX CTAaHJAPTOB,
C a/lanTanyi Moj peayini Ka3aXxCTaHCKOro OM3Heca.
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OIIMCAHME ITPOI'PAMMDBI:

1 mensn
Pab6ora ¢ hopmyaamu u (pyHKIUAMEI

¢ KomOunmpoBanue (pyHKIWMIA B (hopMyIax IJisl pelieHus pa3IMyHbIX 3a1a4

¢ [loHsATHE BCIOMOraTeibHbIe, OCHOBHBIE (DYHKIMHU, (DYHKIMK O3 apryMEeHTOB
¢ [Iprmepbl pa3IMIHOrO KOMOMHUPOBAHUS (DYHKITUIA

* Boee ynoOHBIT BBOJ (DYHKIIHIA C TIOMOIIBIO TIEPEHOCA CTPOK

MaremaTrndyeckue (DyHKIUH U CTaTUCTHYECKHE (PYHKIIUN
¢ [loHsTHE «BJIOKEHHBIE TApAMETPhI» (PYHKITUI
e AT'PET'AT, OKPVIJI, OKPYTJIBBEPX, OKPYITJIBHU3, IPOMEXYTOYHBIE.UTOI'U,

CYMMECJIU, CYMMECJIUMH, CUYET, CYET3, CYUTATBHITYCTOTBI, CYETECJIN,
CYETECJIMMH

PyHkIUN 111 pad0ThI C TEKCTOM
e TIPOITVICH, ITPOITHAY, CTPOYH, C)KITPOBEJIBI, TIEUCUMB, HAWTH, JIEBCUMB,

I[TPABCUMB, IICTP, JJICTP, OFbEJJVHNTDH
¢ [IpakTryeckue MpUMepsl UCMOIb30BAHUS TEKCTOBBIX (DYHKIMIA

dyHkmu s padoThI ¢ 4aTOi U BpeMeHeM

OcobenHocTH yuéra BpeMenu u aatsl B Excel
¢ Pacuér kaneHIapHbIX 1aT 0e3 (PyHKIUA

PABAEHBMEX]]
¢ [IpakTUyeckue NpuMephl IpUMeHeHUs1 (PYHKIMI JaThl 1 BpEMEHU

Jlornyeckue (DyHKIMH ¥ BbIP AKEeHUS

® Omneparopsl Joruku B Excel, nornyeckue 3HaueHust
e ECJIN, U, NI, ECJINMOUINBKA, ECJIMMH, ITEPEKJIIOY

(I)YHKHI/II/I CCBIJIKM 1 MaCCHUBBI

¢ [IOMCKIIO3, MHIEKC, CMEI, ®NJIbTP, COPT, COPTIIO
¢ [Ipo6aembl uHCcTpyMeHTa GritbTp B Excel, ocoOeHHOCTH U TUTIOCH! (DYHKITH (PUIBTP
¢ KomOuHanus ¢pyHkimu puibtp ¢ Tabmuiamu Power Query

TIATA, CECOJIHS, TOJI, IATAMEC, IEHbHE], HOMHE]], YICTPABJIHU, PABJIEHD,
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PyHKIUN JIS1 IPOBEPKH JAHHBIX

CozpaHue BplnaJaloUIMX CIIMCKOB

Co3paHue JTOrMCTUYECKUX KAJIBbKYJIATOPOB C OMOLIBIO BHINTAJAI0IINX CIIUCKOB
Hcnonp3oBanue B (popMyJiax CChUIOK Ha STYEHKHU JIPYTUX JIMCTOB U IPYTrUX paOOUMX KHUT
P PEeKTUBHOE UCTIOIB30BAHUE CCHIJIOK

Coznanue popmyJibl, UCTIONB3YIOIIEN 3HAUEHUST JPYTOro JIMCTA U KHUTH

CuHTaKCHUC CCBIIKM Ha STYEHKY Ha JPYroM JIMCTE B TOM K€ KHUTe

CuHHTaKCHC CChUIKU Ha STYEUKY B IPYrOil KHUre

Pabora ¢ BHEITHUMU CBS3SIMA

N3meHenue 3HaueHunit (popmyI1 ¢ BHEIIHUMMU CBA3AMU. IIpoBepka cocTosiHus cBsA3en

NHCcTpyMeHTHI Pa0O0ThI ¢ JAaHHBIMH U (pOpMYyJIaMu

3asucumoctu popmyn (Formula Auditing)

OtobpaxeHue cBsa3el Mexay popMmyaamu U stueiKamMu
TpaccupoBKa BIUSIONIMX sSTYEEK

TpaccupoBka (hopMyJ1, CChUIAIOIIMXCS HAa 3aBUCUMBbIE STYEHKU
[Tepexon Kk BIUSIONMIEN WM 3aBUCUMOM STUYEHKE Ha APYTrOM JIUCTE
[Touck siyeek, CTaBIIMX MPUIMHOMN OMIMOOK B (hopMmyJie
HcnipaBnenue ommoOok B hopMyiax

[TomraroBoe BBIYMCIIEHUE CIIOKHBIX (hOPMY.T

OKHO KOHTPOJIbHOTO 3HAYEHUSI

Ioak/ar4YeHue K JaHHBIM ¢ moMoibio Power Query

Coznanve NoAKIoYeHus K pa3nuaHbeiM BujaaM gokymentoB CSV, XLS, Google Tadmuiist
3agaHne HACTPOEK MOIKIIIOUCHUS U 00PaOOTKY JaHHBIX
VYnpapnenue maramu 00padOTKH JaHHBIX

IIporHo3upoBaHne JAHHBIX ¢ MOMOINbIO JicTa NPoruo3a Excel

MHcTpymMEHT JMCT ITPOrHo3a
TpeOoBaHMs K JaHHBIM
Ocobennoctu padots! ¢pynkuun [TIPEJCKA3.ETS

NHCTPYMEHT NpoBepKa JJaHHBIX

Omnpenesnenrie TaHHBIX, JOMCTUMBIX IJIs1 BBOJA B SIYCHKH

Pa3pem1/1Tb BBOJ TOJIBKO 3HaYEHUH U3 BBIINTaJAIOIIECTO CITMCKa

PaspemmTh BBOA YMCIOBBIX 3HAYEHHI, HAXOASIIMXCS B 3aJaHHBIX MTpefiesiax
Pa3pemuts BBOJ JaThl 1 BpEMEHH B PaMKaXx OINpPeJesIeHHOrO HHTepBaia BpeMEeH!
PaspemmThb TEKCT orpe/ieIeHHOM [ITMHBI

Wcnonb3oBanue popMyJibl

OtoOpaxeHue cooOIIEHNs MTPU BBO/IE HEMPABUIBLHBIX JaHHBIX
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info@iba.kz
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o OTO6pa)KCHI/IC HEBEPHO BBCACHHBIX NAHHBIX B Ta6J'II/II_IC

Pab6oTa ¢ Tadanmamu

e Pabora c ooObekToM TaOsmua (Table)

¢ O0LIKeE MTOJ0KEHNUA

e Co3zganue TaOJIULIbI

¢ lcnonb30BaHME MHCTPYMEHTA OBICTPBIN aHATN3 JIIS CO3/IaHMS TaOJIHIT
¢ B03MOKHOCTH TaOJIULIBI

¢ PackpbIBaoIIyecs CIUCKH (priibTpa

¢ lcnionp3oBaHue cpe3a 11 (pUIbTPALKU JaHHBIX
* CTpoKa BCTaBKHU

¢ CTpoka UTOrOB

® PemakTupoBaHue TaOJIUIIbI

e Co3gaHue BBIUKC/ISIEMOrO CTOIOLA TaOIMIIbI

BHSyaJILHLIﬁ AHaAJIN3 JaHHbIX

¢ VcnosHoe opmarupoBanue (Conditional Formatting)

* YcinoBHOE (popMaTUPOBAHUE

¢ [loHsaTue ycinoBHOro (hopMaTUpPOBaAHUS

¢ OO1mwmil MOAX0/ K CO3/IaHUI0 YCIOBHOTO (hOPMAaTUPOBAHUS

¢ Turel npaBui ycJI0BHOTO (pOpMaTUPOBAHUS

¢ Vcnons3oBaHue (opMyIibl B KAUeCTBE KpUTEpHUst (pOpMaTUPOBAHUS

¢ Jlucnieryep npaBuil YCIOBHOTO (hOPMaTUPOBAHUS

¢ [Iproputer 06pabOTKM MpaBUJI YCJIOBHOTO (hOpMaTHPOBAHUS

* VcioBHOE U «Oe3yclIOBHOE» (POpMaTHPOBAHUS

¢ lcnonb30BaHKE MHCTPYMEHTA ObICTPBIN aHAIU3 B YCJIOBHOM (DOPMATUPOBAHUU

2 IeHb
CnapkJiaiiHbl — 0TOOpa’keHne TeHAeHIU H3MeHeHUsI JTaHHbIX

¢ Coznanue CriapkJiaiiHOB

JloGaBneHue TeKcTa Ha CriapKJIaiiH

¢ Hacrpoiika criapkJjiaitHOB

¢ lcronp30BaHNe UHCTPYMEHTA OBICTPBIN aHATHM3 JIJIs1 CO3aHUSI CTIAPKJIaiHOB

JquarpamMmmbl

¢ CoznaHue auarpaMmm
¢ BrIOOp CTaHIAPTHOT'O THUIIA IUArPAMMBI «I10 YMOTYAHUIO»

° HOCTpO@HI/Ie avarpaMMbl Ha OCHOBE JAaHHBIX, PACIIOJIOKCHHBIX B HECMEKHbBIX AYEHKax

* Hacrpoiika tuarpamm
® lI3MeHeHue TUIa AuarpamMmmbl
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* BriOop cTaHIapTHOrO MakKeTa IuarpaMMBbl

® BupiOOp cTUIS U IIBETOBOTO OhOPMIICHH S TUarpaMMBbl

¢ ]I3MeHeHMe MakeTa JuarpaMMel

¢ [lapameTpsl 2J1EMEHTOB JUarpaMMsl

* lI3MeHeHne MecTa pacrosIOKEeHU AUarpaMmbl

® OubTpanus JAHHBIX AUArPaMMbl

¢ JIvuHuM TpeHJa Ha IuarpaMme

* [loHATHE JIMHUU TPEHAA

¢ Tumel nparpamm, NoAAEPKUBAIOLIME JTMHAN TPEHIA

¢ JloGaBjieHe JTUHUM TPEHA K psiJaM JaHHbIX

* BriGop HanOosiee NoAXOAAIIEH JTMHAN TPEH/Ia TSI IAHHBIX

¢ [Japamerpsl IMHUAU TPEHJA

¢ lcnosnp30BaHMe JTMHUM TPEHA VIS CO30aHUs (POPMYJIbI IIPOTHO3UPOBAHUSA
¢ JluHuM psja, TMHUAY NPOEKIMIA U TUIAHKU MOTPEIIHOCTEN Ha IMarpaMmme
¢ Jlvauu psnga

¢ JIvHUM NpoeKuui

¢ Kopuaop kosneGaHuii

¢ [los0Chl NOBBILIEHUS ¥ IOHUKEHUS

¢ [Ipenen norpemHocren

IIpoABUHYTHII YPOBEHb H3MEHEHNsI IarpaMmm

¢ lcnonp3oBanue popmara purypsl 1jisi BU3yajabHOU KOPPEKTUPOBKY JUarpaMMbl

¢ lI3meHeHne qu3aiiHa AMarpaMMBbl U €€ CTPYKTYpPbI C TOMOIIIBI0 001acTi (hopMaT purypsl
¢ CozpgaHue cOOCTBEHHOIO MakeTa [Jisl iuarpaMM

* VmpasieHue (popMaToM YKCesl B JUarpamMmax

CBoaHble TaOJUIBI H CBOJHBbIE qUArpaMMbl (pivot table)

e OOuMe CBeeHUs O CBOAHBIX Ta0IMIaX

e O0wmue ceeneHrsa 00 UCXOIHBIX JAHHBIX U1 CBOIHBIX TAOJIML

¢ Co3gaHue CBOAHOW TaOJIMIIBI

¢ BrI00Op MCXOIHBIX TaHHBIX

¢ OcHOBHbIE OOBEKTHI 17151 PAa0OTHI CO CBOJIHOM TaluIIeh

¢ lcronp30BaHKe MAOIOHOB IS CO3JaHMsl CBOIHOM TaOIUIIbI

® (OCHOBHbIE 00/1aCTH CBOJHOM TaOJIUIIbI

® Pabora ¢ 00BEKTOM MOJIA CBOLHON TAOJIMIIBI

¢ JlonosHUTE bHBIE TApaMETPBl OKHA TIOJIsI CBOJJHOM TaOIUIIbI

e CaeneHus O CO3JaHUN CBOAHOM TAOIMIIBI HA OCHOBE HECKOJIBKMX TAOJIMI] UCXOAHBIX JaHHBIX
CO OTHOIIIEHUSIMU (CBSI3SIMU)

¢ lI3MeHeHMe ollepalliy CBeJICHUS TaHHBIX [Tl CO3J]aHUSI UTOTOB

¢ [IpuMeHeHUe TOTOTHUTEILHBIX BBIYUCICHUH 11 UTOTOBBIX 3HAYEHUN

¢ lI3MeHeHre HA3BaHWK YIPABJISIIONIUX TOJIEH

¢ lcnonp30BaHKe MapaMeTPOB CBOAHOM TaOIUIIbI [J1s1 U3BMEHEHUsI MaKeTa CBOAHOUN TaOIUIIbI

¢ DubTpanys BHIOOPOM
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o OubTpanus 3aJaHUeM yCIOBUI
¢ CpaBHUTEJIbHBII aHAIW3 HECKOJIBKMX BapUaHTOB (PUIbTpaLU
¢ Coznanue cpesa
¢ OTtkJIIOUEHHUE cpe3a
* Vnanenue cpesa
¢ Hacrpoiiku ctuis cpesa
¢ Hacrpoiiku mapameTpoB cpe3a
¢ CozlaHue BpeMEHHOM IIKaJIbI
* VmnpapieHue BpeMeHHO! IIKaIon
* Hacrpoiika 1u3aiiHa BpeMEHHOM IIKaJIbl
¢ CTUIM CBOIHOW TaOJUIIBI
¢ [lapameTpsl cTUJIEH CBOAHOUN TaOIUIIBI
* MaxkeT CBOTHOH TaOJIHITBI
¢ [TapameTpsl BUIMMOCTH JIEMEHTOB
¢ [lapamerpsl 1eficTBUS
¢ [JapameTpsl JAHHBIX
¢ JI3BneyeHne NCXOIHBIX JAHHBIX JJIs1 ONPEIeJIEHHOrO UTOrOBOIO 3HAYEHUS
¢ lcronb30BaHe UTOTOBBIX 3HAYCHUI CBOJHOM TaOuIbl B hopmyax Excel
¢ [lapameTpsl COPTUPOBKU
¢ Co3aaHue BBIUMCIISIEMBIX M0OJIEN U 9JIEMEHTOB (BBIYMCIIEHNUS)
¢ [lapameTpsl rpynmnupoBKU

CBoaHas quarpamma
¢ Co3aaHue CBOAHON AUarpaMMBbl
* BriOop cTuis ¥ TUIA CBOJHOW iMarpaMMBbl

* BusyaibHble HACTPOWKYU CBOAHON JUarpaMMbl
* OCHOBHBIE OOBEKTHI JJIs1 pa0OTHI CO CBOJHOMW TMarpaMMOi

BoIxo/1HO€ TecTHpPOBaHHE HA 3HaHHE HHTeP(elica U MPUHIUIIOB PadoThI excel

¢ [IpakTyeckuil MOJyJIb BBIXOJHOTO TECTUPOBAHUS
¢ Teopernueckuil MOJYJb BBIXOJHOTO TECTUPOBAHUS
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